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The Illinois Tax Credit Scholarship Program (TCS) will help low-income and working-class students receive a high-quality 
private education while offering a 75 percent income tax credit to individuals and businesses that contribute to a qualified 
Scholarship Granting Organization like Empower Illinois. To take advantage of this opportunity, you will need to visit 
mytax.illinois.gov to apply for the tax credit in January. The steps below provide instructions for signing up/activating your 
account once you receive your Letter ID. Please contact info@empowerillinois.org for assistance.

HOW TO DONATE
TAX CREDIT SCHOLARSHIP PROGRAM

REQUEST LETTER ID
01.   Log on to mytax.illinois.gov

02.   Click on ‘Request a Letter ID’; under the ‘Miscellaneous’ section 

•	 If you already have an account, enter your username and password to verify

•	 If you do NOT have an account, click the ‘Individuals’ tab
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03.   Enter your Social Security Number and one of the following:  

04.   �Click ‘Submit’ and enter and confirm your email address; then click ‘OK’ to submit and receive 
your confirmation.

•	 IL-PIN

•	 2016 Adjusted Gross Income

•	 IL Driver’s License Number

•	 IL State Identification Number

05.   �Your Letter ID will be mailed to the address on your last year’s tax return. You should receive it 
within 7–10 business days.
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06.   Log on to mytax.illinois.gov and click ‘Sign Up Now’ 

07.   �Select SSN, enter your Social Security Number and click submit; then click ‘Yes’ to begin  
activating your account  

•	 Enter your Letter ID and either your Individual IL Pin or your 2016 Adjusted Gross Income (AGI). If you choose  
your IL PIN click on ‘Look Up My IL PIN’ and go to Step 8. If you choose your 2016 AGI go directly to Step 9.

AFTER YOU HAVE RECEIVED YOU LETTER ID
ACTIVATE YOUR ACCOUNT
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08.   �If you choose to look up your Individual IL PIN click on ‘Look Up My IL PIN’ 

09.   �Enter your Letter ID and your IL PIN. When the screen expands, enter:

•	 Enter your SSN and either your IL Driver’s License or your Adjusted Gross Income from 2016

•	 Click ‘Conduct Inquiry’

•	 Copy your IL PIN and then click ‘Back’

•	 Your contact information

•	 A username and password

•	 A security question and answer

•	 Confirmation of your email and password; and then click submit

10.   �Click ‘OK’ on the next screen. You will receive email confirmation that your account  
was activated
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As of January 2, 2018, Donors who have activated an account with the Illinois Department of Revenue will be able to reserve 
a Tax Credit.

For more information or questions, contact Empower Illinois at info@empowerillinois.org.

RESERVE YOUR CREDIT

MAKE YOUR DONATION

11.   Visit mytax.illinois.gov and login

12.   Visit EmpowerIllinois.org

•	 Click on the Donor tab and follow the prompts


